INFORMATION FORM
BECAUSE OF THE WAY UNM DOES REIMBURSMENT THIS MUST BE FILLED OUT FOR THAT INFORMATION.

Name of Person____________________________________________________

Social Security number______________________________________________

Address___________________________________________________________

__________________________________________________________________

City________________________State____________________Zip____________

Phone Number______________________________________________________

Email address________________________________________________________

Are you a foreign national 

 yes  

 no
If yes, the following documents must be attached to the completed form:  1. Copy of Passport; 2. Copy of Visa, if not from a visa-waiver country; 3. Copy of the blue, oval Homeland Security stamp dated for this entry to the US; 4. A signed W-8BEN form; 5. Copy of Form I-20 (if a F-1visa type student) or Form IAP66/DS2019 if a J-1 visa type.



Description or reason for reimbursement, i.e. such as travel, conference, etc.
A recipient may wish to include a signed itemized list of travel expenses and / or will submit original receipts.  Original receipts are required for reimbursement

Signature of requester_____________________________________________________

Authorized By___________________________________________________________

	Travel
	Other

	$
	$

	$
	$

	$
	$


Please submit form and back up to:
University of New Mexico

Attn: Ericka Avila
MSC01 1115, Math & Stat

Albuquerque, NM  87131

Revised September 2011


