
Minimizing the Size of Your Email Inbox UsingPineDann BrewerDepartment of Mathematis and StatistisUniversity of New MexioApril 10, 2008This doument desribes the reation and use of folders with the Pine mailinterfae.1 BakgroundIn any mail system, you will have an "inbox". This is a plae where inomingmessages are put. You an view this �le and make hanges to it through Pine. Itis important to keep your inbox as small as possible beause the dual interationof mail being put there by the mail server at the same time you are makinghanges to it with Pine an be problemati and ould ause you to lose themessages there. The hanes of this happening go up with the size of the inbox.This doument desribes ways to to minimize the size of your inbox and thusminimize both probablility and liability of a loss of important email.2 FoldersThe best way to preserve important messages is to store them in folders. In-strutions on how to reate folders an move messeges into them using Pine aregiven below. Folders are muh safer than your inbox for storing messages forthree reasons:� folders reside in your home diretory� folders are smaller� folders are less dynamiYour home diretory is on a RAID (immune to single disk failures) whih isbaked up inrementally three times a day and baked up to tape three timesa week. The mail spool (where your inbox resides) is on the mail server andmust be opied to the RAID on a nightly basis so that it is �nally baked up1



to tape. As this proess is more ompliated, it is more prone to error. Also,as folders tend to be smaller, and are hanged muh less frequently than yourinbox, they are muh less vulnerable to errors in updating. In summary, foldersare less likely to get orrupted and if they do, they it is muh more likely theyan be restored.3 SPAM ontrolThe inux of SPAM is ever inreasing. We are urrently taking measures tominimize it being delivered to you, but in the meantime there are ways foryou to get rid of a lot of it automatially. One way is to set up a mail �lteralled "promail" to put tagged SPAM in a folder alled "Junk". If you are noturrently forwarding your email somewhere else, you an easily set this up bylogging into any department UNIX mahine and running a sript% /math/ommon/sripts/nospamIf you are forwarding your email, you an still �lter the tagged SPAM thatwould ome to your deparment email. Please ontat us if you wish to do so.After that, all your tagged SPAM will go into a "Junk" folder. You probablyshould hek this folder from time to time to make sure no valid messages gottagged. After that, if you would just like to empty the Junk folder, the easiestway is to run the ommand% p /dev/null /mail/JunkThis will trunate the �le. It may take a little while for Pine to reognisethat the folder has been emptied.4 Pine FoldersWhen you �rst bring up Pine, the following line will be highlighted:L FOLDER LIST - Selet a folder to viewIf you press "Enter" (or "L") you will see a list of all your folders. The�rst one should be highlighted and named "INBOX". This is your inomingmessages and is from where you want to move messages into folders. You willsee available ommands at the bottom of the sreen, and "O" shows you yetmore ommands. Press "A" and get:Folder name to add :
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At this prompt, type the name of the folder you want to reate. You will seethe name you entered appear in the list of folders. Use the arrow keys to movethe highlighting to the "INBOX". Press "Enter". Use the arrow keys to movethe highlighting to a message you want to store in your newly reated folder. Ifyou forgot what you named your folder, press the "<" key, and then to returnto your message list, press the ">" key. With the highlighting on the messageyou want, press the "S" key. You will see:SAVE Msg #1 to folder [saved-messages℄ :Atually Msg #1 will be replaed with whatever message number the mes-sage of interest had. Now type the name of the folder, and press "Enter". Youshould see:[Message 1 opied to folder "myfolder" and deleted℄where "myfolder" is the name you used for your folder. If you want to makesure the message went into your folder press "<" and move the highlighting withthe arrow keys to the folder you reated. Press "Enter". You will see a list ofall the messages in the folder. Yours should be there.If you repeat this for all your important messages, and delete the unimpor-tant messages, you will have a safer and better organized �ling of all your emailmessages.5 Questions?If you have any questions about or problems with any of the proedures in thisdoument, please send email tohelp�math.unm.edu
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